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Continue Students - Add Service Request

Procedure

This process will be used by continue students to submit service request to avail Financial
Aid.

Financial Aid Form will be downloaded from AIOU website (https://dsacs.aiou.edu.pk/) and
filled form along with other required documents will be uploaded in this service request as
shown.

Step Action

1. Click the Service Request Tile object.

SERVICE REQUEST

T service Requeas
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Step Action
2. Click the Create New Request button.
Create Mew Request
1]
Step Action
3. Click the Select this row option.
]
Step Action
4, Click the Next > button.
Mext =
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SERVICE REQUEST

7 Sarvice Requesss
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1]
Step Action
5. Copy the link and open in browser.
Press [CtrI+C].
” l
WISy s |
Step Action
6. All information related to schemes is available on this website.

Click the ASSF Schemes link.
ASSF Schemes
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Home  Abow  Home AR Abow  CommtlUs  ComaUs

ASSF Schemes

yy 1 Toprovide finane
for

2. To provide part time job opportunities and encourage and as- Suppe

support to the poor and needy students
If reliance/self-sufficiency.

sist AIOU needy smudents 1o acquire necessary skills, earning
and on job experience.

3. To empower Pakistani women and curtail their drop-out in the

field of education with the social impact on the society by

sharing their financial liability.

4. To keep the special students in educational stream and encour-

agement of the special communities by providi

equal access
of leaning, skill development & sharing their financial liabil-
ity

“To generate competition among AIOU students and encourage
brilliant students.

6. To promete education and minimization of dropout rate in the Owline Help Dask
remote areas of Pakistan possessing alarming literacy rate. R
7. To motivate AIOU students in doing market oriented re-
searches, which will give benefit at national level by sharing “
sheir lisbiliry -

Step Action

7. Select the relevant aid for which you want to apply.
Click the Financial Support link.

Financial Support

Support Schemes

Online Help Desk
N

Step Action

8. Click the PDF/Word link below to download form to apply.

PDF 8
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ALLAMA IQBAL OPEN UNIVERSITY
U STUDENT SUPPORT FUND.

&

-2

SUBJECT
Program (wih specallzaten 4 any)

Step Action

9. Fill the form to upload later in service request.
Click in the Address and search bar field.

SERVICE REQUEST

Step Action

10. Select your relevant region (only applicable for region based scholarships)
Click the Select this row option.

)
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SERVICE REQUEST

1}
Step Action
11. Click the Next > button.
Mext =

.....

Step Action

12. Enter the desired information into the Rich Text Editor for Comment field.
Enter "I have attached the form in attachments.".
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Step

Action

13.

Click the Add Attachment link.

Add Attachment

Step

Action

14.

Select the form that you filled for this application.
Click the Upload button.

Upload
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Step Action

15. Once all required documents have been uploaded,
Click the Submit button.

Submit

Step Action

16.
End of Procedure.
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Continue Students - Invoice Regeneration

Procedure

This proces
provisional

s will be followed by continue students to regenerate voucher/invoice after
financial aid has been awarded.

ORACLE"

»
©)

v Homepage

Course Registration Change Password

I

Financial Aid

Step Action
1. Click the Course Registration tab.
< Homepage Course Registration A ®
Find an Existing Value | Add a New Value
Step Action
2. Click in the Add a New Value field.

Add a New Value
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< Homepage
7 Student Enroliment

Student Enrollment

Find an Existing Value

o]

Add

Find an Existing Value | Add

Add a New Value

aNew Value

Course Registration

Step Action

3. Click in the ID: field.
|

< Homepage
7] Student Enroliment
Student Enrollment

Find an Existing Value

[

Add

Find an Existing Value | Add

Add a New Value

aNew Value

Course Registration

Step Action

4, Enter your ID.
Press [CtrI+V].
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< Homepage Course Registration

»

7] Student Enroliment
Student Enrollment

Eind an Existing Value || Add a New Value

o]

Add

Find an Existng Value | Add a New Value

Step Action

5. Click the Add graphic.
Add

< Homepage Course Registration

f] Student Enroliment
' Student Enrollment

1D 177]

FA(GEN GP

Semester Enroll Start Date Time Enroll End Date Time

‘Add New Request

2021 AUTUMN (SSC/HSSC) 08116121 1:30:00PM 00730721 11:59:50PM Add New Request

Look up Academic Level (Alt=5)

javascript:oAction win0(document:win0, X_AD_STDER1_TBL_ ACADEMIC_LEVELSpr..

Step Action

Select the semester for which you want to generate voucher.

Click the Look up Academic Level graphic.
o}
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Advanced Lookup

Search Results

t (@ 1sars () Last

JavascriptdoUpdateParent{document win0, #ICRow1);

Step Action

7. Select your relevant semester. e.g.

Click in the Semester 2 field.
Semesier 2

< Homepage Course Registration VO
New Window | Personaize Page
] Student Enrollment
Adeel
F.A(GEN GP)
Semester Envol StartDate Time Time
2021 AUTUMN (SSCIHSSC) 08/16/21 1:30:00PM 09/30/21 11:59:59PM ‘Add New Request View Submitted Requests

imumcrrintesshemitBrtin winldecimant winl) X AN 48 WRK ANR RTINS

Step Action

8. Click in the Add New Request field.
Add New Request

Page 12




OoRACLE
USER PRODUCTIVITY KIT

Training Guide
Financial Aid

< Course Registration
Menu (5]
Search: Student Enrollment
I ® o I
SelfService
Institution: AlOUN Allama qbal Open University
Change My Password
Career: HSSC HIGHER SECONDARY SCHOOL CERT
semester: 2103 2021 AUTUMN (SSCIHSSC)
Academic Program: 0329 FA(GEN GP
Academic Level: 02 Semester 2
Select SubjectArca  Course Code  Course Title
1 Aoy 312 EDUCATION
2@ Aou 364 URDUI
3m Aou 387 COMPULSORY ENGLISH-I
Selected Courses
Subiect Area Course Code Course Title:
Fee
Description
Submit
Retum

Student Enrollme!

RequestiD:  NEW
Status: Pending

Credit b
600
300
300

Add Courses

Amount Currency

»

Step Action

Click the Add Courses button.
Add Courses

< Course Registration

1 Technology-Loc-0329
2 Course Tuition-Loc-0329
3 SSF-101:Financial Support-AAW
4 Late Fee-Loc-0329
Submit

Retum

Student Enrollmel

Menu (5]
Career: Hssc HIGHER SECONDARY SCHOOL CERT
Search Semester: 2103 2021 AUTUMN (SSCHSSC) RequestiD:  NEW
®  academic program: 0328 FAGEN statu Pending
sef Service Academic Level: 02 Semester 2
Change My Password Select SubjectArea  Course Code  Course Title CreditHrs
1@ Aoy 312 EDUCATION 600
2m Aou 364 URDUHI 300
3m Aou 387 COMPULSORY ENGLISH-I 300
A3 Courses
Selected Courses
Subject Area Course Code Course Title CrecitHrs
1 Al0U UCATION 600
2M00 364 URDU-I 300
3MoU %7 COMPULSORY ENGLISHI 300
Description

Amount Currency
250,000 PKR
1800000 PKR
~100.000 PKR
500,000 PKR

»

Step

Action

10.

Click the Submit button.
Submit
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< Course Registration Student Enrollment A
Menu =]
Search: Student Enroliment
@
Self Senvice Institution: Allama Igbal Open Univer:
Change My Password B A a0zl Open bniversity
areer HIGHER SECONDARY SCHOOL GERT
Semester: 2021 AUTUMN (SSCIHSSC) RequestiD: 3
Academic Program: FA(GEN GP Status: Submitied
Academic Levet Semester 2
Selected Courses
Subject Area Course Code Course Titl CreditHrs
tAOU 312 EDUCATION 6.00
20U 364 Ul 300
smou a7 COMPULSORY ENGLISHI 300
Fee
Description Amount Currency
1 Technology-Loc-0329 250,000 PKR
2 Course Tuiton-Loc 0320 1800.000 PKR
3 SSF-101:Financial Support-AA ~100.000 PKR
4 Late Fee-Loc.0320 500,000 PKR
m Print Invoice
Retum

Step Action
11.

Awarded amount will be subtracted from your fee.

Click the Print Invoice button.

Print Invoice

< Course Registration

Student Enrollmen A
Menu =]
Search: Student Enrollment
@
Self Senvice Institution: Allama Igbal Open Univer:
Change My Password B A a0zl Open bniversity
Career: HIGHER SECONDARY SCHOOL GERT
Semester: 2021 AUTUMN (SSCIHSSC) RequestiD: 3
Academic Program: FA(GEN GP Status: Submitied
Academic Level: 02 Semester 2
Selected Courses
Subject Area Course Code Course Titl CreditHrs
tAoU 3t EDUCATION 6.00
20U 364 Ul 300
smou a7 COMPULSORY ENGLISHI 300
Fee
Description Amount Currency
1 Technology-Loc-0329 250,000 PKR
2 Course Tutton-Loc 0320 1800.000 PKR
3 SSF-101:Financial Support-AAW ~100.000 PKR
4 Late Fee-Loc.0320 500,000 PKR
m Print Invoice
Retum

Step Action
12.

End of Procedure
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Fresh Students - Invoice Regeneration

Procedure

This process will be followed by Fresh Students to Regenerate the Invoice/ Voucher after
provisional Financial aid has been awarded.

0 -
\
[
o = —
o
o
a [
o —
o .
Step Action
1. Click the Generate Fee voucher link.
Generate Fee voucher
o -
=
o s
S
o . o
B e AGane —1
I = Date of Birth:
_
CM=

Step Action

2. Click the Download VVoucher link.

Download Youche
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Step Action

3. Click the Open button.

Open

b A s A Seiot | D W Hooht - Q tue | B B *

BT e | 993000000

o 1] T VT e T
&, [ e [, u
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aNARAD e Sawaad

Step Action

End of Procedure.
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